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1. O0mue MoJI0KEeHUS

1.1. Hacrosmee Ilonoxenue paspaGorano Ha ocHoBaHuu Komctutymmu Poccuiickon
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®eneparmu, Genepansroro 3akona ot 27.07.2006 N 152-03 (pen. ot 21.07.2014)
"O mepcoHATBHBIX JaHHBIX" (C M3MEHEHMSAMH ¥ TOTOJHEHUAMHU BCTYyNUI B CHILY €
01.09.2015r.); ot 27 mons 2006 Nel149-®3 «O6 urdopmaimu, HHHOPMALHOHHBIX
TEXHOJOTHAX ¥ O 3amure uHGopMamuu» (C U3MCHEHUSMU M JONOTHCHUAMH
Berymmwi B cuty ¢ 01.01.2016r.); u Ilocranosienust [IpaBuresnbcTBa Poccutickoi
®enepanmn ot 17 mHos6ps 2007 r. Ne 781 «O6 yrteepxaenun Ilomoxenns 00
obecrieyeHny GE30MACHOCTH IIePCOHAIBHBIX J@HHBIX IIpM HX 00paboTke B
MHPOPMAIMOHHBIX CHUCTEMax», HHBIMM HOPMATHBHBIMH IIPABOBBIMU aKTaMM
Poccuiickoit ®enepammu, Ycraom MBYK «XIBC», WHBIMM JIOKQJIbHBIMU
HOPMATUBHBIMU JOKYMEHTAMH IIKOJIBI.

Hacrosimast MucTpykims ycranasiusaer B MBYK «XIBC» nopsnox paboTsl ¢
JOKyMEGHTAMH — HOCHTE/ISIMH KoH(HICHUHANBHON HHpOpMAluy, COAepiKalleH
[epCOHAIIbHBIE JaHHBIE, B LIEJAX:

- IpeJOTBPALICHHs HEKOHTPOJIMPYEMOIO DPAcIpOCTPAHEHHsT KOH(UIACHIUATBHOU
uH(OPMAIKK, COfIepIKaIell IepCOHaNbHbIE TAHHBIC B PE3YJIBTATE €¢ pasrIalleHus
JODKHOCTHBIM  JIMI[OM, WMEIOIMM JOCTYll K HHQOpMaImm, —Comepxaiier
IIEpCOHAIbHBIC JaHHBIE, WIM MOIydYEeHUs HECAHKIMOHMPOBAHHOTO a0CTyNa K
KOH(UICHIIMAIBHOW NH(OpMaLny,

- IpeNOTBpAICHHS  HECAHKIMOHMPOBAHHOTO  YHWYTOXKEHHUSA,  HCKaXCHUA,
KONUPOBaHUS, GIOKMPOBAHKS HHPOPMAIIUK, COJIEPIKAIICH IEPCOHANIBHBIC IAHHBIC,

- TIPeIOTBPAIEHHS YTPAThI, HECAHKLHMOHMPOBAHHOTO YHUUTOXKCHMS MM COOSB B
npouecce  (YHKIMOHHPOBAHMSA  ABTOMATU3MPOBAHHBIX — CHUCTEM 00paboTKu
MH(pOPMAIINY, COJEpIKAINEH [epPCOHATBHEIE aHHble, O0CCIeYeHHE IOJHOTHI,
[IEJIOCTHOCTH, JOCTOBEPHOCTH TaKOW MH(MOPMAIMK;

- COGMIONCHHSI TPABOBOTO PEXKMMA HCIIONB30BAHMS HH(pOpMAIMK, COAepKaIIeH
MepCOHAIbHBIE JaHHBIE,

- obecrieyeHHs BO3MOKHOCTH 00paOOTKU U MCIIOIB30BaHUSA MIEPCOHATBHBIX TaHHBIX
MBVYK «XIIBC», ero CcTpyKTypHBIMU IIOApAa3JCACHUAMUA H ITOJDKHOCTHBIMU
JIMIIAMHU, UMEIOIIIMMU COOTBETCTBYOIIUE MOJTHOMOYMS.




1.3. O6paboTtka nepcoHanbHbIX HaHHBIX ocymecTBiaseTcss MBYK «XIIBC» ¢ cornacus
cyObeKTa MepCOHANbHBIX JaHHBIX.

Cornacue cyObekTa Ha 00pabOTKy €ro NMepCOHANBHBIX NAaHHBIX He TpeOyercs B
CIIEIyIOIINX CITy4asx:

- €CJIU TIEPCOHAJIbHBIE TAHHBIE SIBIISIFOTCS OOIIEOCTYITHBIMU;

- KOrJja IEpCOHAJIbHbIE JaHHbIE OTHOCATCS K COCTOSIHUIO 3/I0POBbsI paOOTHHKA U UX
0o0paboTka HEOoOXOoAMMa JUTsl 3allIUTHl €0 JKU3HHU, 3JI0POBBSI WIM UHBIX KU3HEHHO
BOXHBIX HMHTEPECOB JIMOO JKU3HU, 3/I0POBBS WJIM HMHBIX JKU3HEHHO BAKHBIX
UHTEPECOB JPYTUX JIUI], a OJTY4YEeHHUE coracus pabOTHUKA HEBO3MOKHO;

- eciid 00paboTKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBISETCS A CTaTUCTUYECKUX
WIM WHBIX HAy4YHBIX TIIeJel TMpH ycJIOBHHM 0053aTENbHOTO 00€3IUYMBaHUSL
NIEPCOHAIBHBIX JIAHHBIX;

- 00pabOTKM TEepPCOHANBHBIX MAaHHBIX MO TPeOOBAaHUIO YIMOJHOMOYEHHBIX Ha TO
roCyJapCTBEHHBIX OPTaHOB B CIIYYasx, IPEIyCMOTPEHHBIX (eiepalbHbIM 3aKOHOM;
- Korga oO0paboTKa MepCOHAIBHBIX JAaHHBIX OCYIIECTBIISIETCS] B LEJSIX WCIIOJHEHUS
oOpaleHus, 3arnpoca caMoro CyObeKTa NMepCOHAIBHBIX JaHHBIX, TPYJOBOTO WU
MHOTO JOTOBOPA C HUM;

- 00pabOTKH aJpecHBIX JaHHBIX, HEOOXOJUMBIX JUIS JOCTAaBKM IIOYTOBBIX
OTIPABJIEHUN OPTaHU3ALUSIMU [IOYTOBOU CBA3M;
- 00paboOTKU JaHHBIX, BKIIOYAIOIIMX B c€0s TOJBKO GaMUINK, UMEHA U OTYECTBA;
- Korzia 00pa0oTKa MepCOHANBHBIX TaHHBIX OCYIIECTBISIETCS B IEJISX OJHOKPAaTHOIO
npoiycka Ha Teppuropuro MbYK «XIIBC» nnu B MHBIX aHAJIOTMYHBIX LIETAX;
- 00pabOTKM NEPCOHANBHBIX TAaHHBIX 0€3 UCIIOIB30BAHMS CPEJICTB aBTOMATHU3ALIUY.

1.4. B nensax o0ecreyeHus COXPAaHHOCTH W KOH(DHUICHIUMAIBLHOCTH WHGOPMAIHH,
colepiKallleld IepCOHaJbHBIE JaHHBIE, BCE OmNepaluud 10  OGOPMIICHHUIO,
(GOpPMUPOBaHMIO, BEACHUI0O W XPAHCHWIO JaHHOW WMHGOPMAUU  JOJDKHEI
BEIIONMHATECA  criennanuctaMu MBYK  «XIIBC», ocCymecTBIsSIOMUMU JaHHYIO
paboTy B COOTBETCTBHM CO CBOUMH  CIY)KEOHBIMH  OOS3aHHOCTAMH,
3a()MKCHPOBAHHBIMY B UX JIOJDKHOCTHBIX HHCTPYKITHSX.

1.5. Pexum KOHOUIEHIMATBHOCTH MEPCOHATBHBIX NaHHBIX OTMEHSAETCS B CIIydasx
00€3/IMYMBaHus 3TUX JAaHHBIX, B OTHOIICHUU IEPCOHATBHBIX JAHHBIX, CTABIIAX
O0IIEIOCTYTHBIMU, WM N0 UCTEYCHUH 75-JI€THEr0 CpoKa UX XpaHEHHs, €CIId UHOEe
HE IIPEyCMOTPEHO 3aKOHOM.

OcymecTBiaTh 00pabOTKy © XpaHeHHe KOH(MUACHIUAIBHBIX [JaHHBIX, HE
BHECEHHBIX B [1IEPEUYEHb, HE JOIYCKACTCS.

2. Ilopsinok obecneyeHus: 6e30MaCHOCTH MPH 00padoTKe
H XpaHEHHH NEePCOHATbHBIX JaHHBIX, OCYIIECTBJIsSIeMbIX
0e3 HCMO/Ib30BAHHSA CPEICTB ABTOMATH3ALUH

2.1. O6paboTKa MepCOHANBHBIX TaHHBIX, OCYIIECTBIsIEMas Oe3 MCIOIb30BAHMA CPEICTB
aBTOMAaTH3alliy, JO/DKHA BECTUCh TaKUM 00pa3oM, YTOOBI B OTHOIIECHUH KaXKJOH
KaTeropuy IEPCOHAJIBHBIX JAHHBIX MOXHO OBUIO OIpENeTuTh MeCTa XpaHEHHS
IICPCOHAJILHBIX JaHHBIX (MaTEpUAIbHBIX HOCHUTEJCH) U YCTAaHOBUTH TEPEUCHB JIHII,
OCYUIECTBIIIOIMX 00pabOTKy NMEPCOHANBHBIX JaHHBIX.




2.2.

23.

2.4.

2:3.

IIpu XxpaHeHMM MaTepHaIbHBIX HOCHTENIEH JOJKHBI COOIIOAATHCS YCIIOBHS,
00ecreunBarole COXPAHHOCTh IEPCOHAIBHBIX JIaHHBIX U MCKIIOYAKOIIUe
HECAHKIIMOHUPOBAaHHBIN JOCTYI K HUM.

JIvna, ocyuiecTBistonie 00pabOTKy MEPCOHANBHBIX JTAaHHBIX 0€3 HCIOIb30BaHMSA
CPEeICTB aBTOMATHU3aIMH (B TOM YHCIIE JIMIA, OCYIECTBIIOMUE TaKyl0 00paboTKy
no noroBopy ¢ MBYK «XIIBC») moyokHbl OBITH NMPOUHGOPMUPOBaHBl O  (aKTe
00pa0OTKM WMH TIEPCOHATBHBIX  JAaHHBIX, KaTeropusix oOpabaTbIBaEMBIX
IIEPCOHAJIBHBIX JAaHHBIX, a TaKKe 00 OCOOCHHOCTAX M IPaBUJIAX OCYIIECTBICHHUS
Takoil 00paboTKu.

MarepuanbHple HOCUTEIU C IEPCOHATBHBIMU JIAHHBIMU JOJDKHBI XPAHHUTHCH B
3aMUPAarONINXCS HA KII0Y MOMEIICHUIX, METATMYECKUX Inkadax, ceidax, MHBIX
mKapax, UMEIOINX 3apaeMble OJI0K-CEKIHIH.

JIOJDKHOCTHBIM JIMIIaM, pabOTAIONIMM C MEPCOHATBHBIMU JTaHHBIMH, 3alpeIlacTcs
pasrjamare WHQOPMAIMIO, COICPIKAIIYI0 MEepCOHAIbHBIE J[laHHBIE, YCTHO WU
MUCPMEHHO KOMY OBl TO HH OBLIO, €CIM 53TO HE BBI3BAHO CIYXKEOHOH
HEOOXOIMMOCTBIO.

2.6. He nomyckaercst 6€3 coriacoBaHusi C pyKOBOJUTENEM CTPYKTYPHOTO IOAPa3IeIeHUs

dopMHUpoBaHHEe W XpaHEHUE 0a3 JaHHBIX (KapTOTEK, (ailloBBIX apXWBOB U Jp.),
coJieprKallluX MepCcoOHATHHBIE JTaHHBIC.

2.7. Hepez:[aqa IMEPCOHAJIBHBIX JAaHHBIX HOITYCKACTCA TOJIBKO B ClIy4dadaX, YCTaHOBJIICHHBIX

2.8.

2.9,

2.10.

3aKoHOAATeNbCTBOM Poccuiickoit @enepaiiuy U JEHCTBYIOIUMYA MHCTPYKIUAMU 10
paboTe co Ciy)KeOHBIMH TOKYMEHTaMH W OOpalleHUsIMH TpaXAaH, a TakxkKe IO
[IACbMEHHOMY MOPYYEHUIO BBIIIECTOSIIUX JOKHOCTHBIX JIULI.

Ilepenaya nepcoOHANBHBIX NAaHHBIX HE JOMYCKAETCS C KCIOIb30BAHHEM CpEICTB
TEJIEKOMMYHUKAIIMOHHBIX KAaHAJIOB CBs3U (TesedoH, Tenedakc, IeKTpOHHAs 1104Ta
U T.ai.) 0Oe3 MHUChMEHHOTO Coriacusi CyObhEeKTa TEepPCOHANBHBIX JaHHBIX, 3a
UCKIIIOYEHUEM  CJIy4yaeB, YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM Poccuiickoit
Oenepanyu.

Ilocne mOArOTOBKY U mepenavu JOKyMeHTa (ailiibl, KONUU, YePHOBUKU TOKYMEHTa
IIEPEHOCATCS MOATOTOBUBIIUM HX JIOJDKHOCTHBIM JIMIIOM Ha MapKAPOBAHHBIC
HOCHTENY, IIPeIHA3HAYEHHBIE Ul XpaHEHUS IEPCOHAIBHBIX TaHHBIX.

OtBeTsl Ha 3ampoCHl IpaXKJIaH W OpraHW3alMii JAlOTCS B TOM 00BEME, KOTOPHIi
IIO3BOJISIET HE pasrjamarb B OTBETaX KOH(UIEHIMAIbHBIE JaHHBIE, 34
UCKIIIOYEHUEM  JAaHHBIX, COJEpXKAIUXCS B  MaTepuajax 3ampoca Wi
OITyOJIMKOBaHHBIX B OOIIEIOCTYITHBIX HCTOYHHKAX.

B MBVK «XIIBC» obecnieunBaercst pa3eabHOE XpaHEHHE MEPCOHATBHBIX JTAHHBIX
(MaTepuanbHBIX HOCHUTENEH), 00paboTKa KOTOPHIX OCYIIECTBIISIETCA B Pa3IdYHBIX
nessax. [Ipy dukcanum mepcoHaNbHBIX JaHHBIX Ha MaTepHAIbHBIX HOCHTENAX HE
JoIycKaeTcs (UKcanus Ha OJHOM MaTepHabHOM HOCHMTEIC TMEePCOHATBHBIX
JaHHBIX, 11eJI1 00pabOTKH KOTOPHIX 3aBEIOMO HECOBMECTUMBI.

Ilpuy  HecoBMecTUMOCTH  Tieieid  0OpabOTKM  MEPCOHAIBHBIX  JTAHHBIX,
3a)MKCUPOBAHHBIX HAa OJHOM MAaTePUAILHOM HOCHTENE, €CIM MaTepHalbHbIN
HOCHTEIb HE II03BOJIAET OCYHIECTBIATH OOpabOTKYy MEpPCOHAIBHBIX JaHHBIX
OTHENIBHO OT IpYIuX 3apUKCHUPOBAHHBIX HA TOM JK€ HOCHUTENIEC TMEePCOHAIBHBIX
JAHHBIX, JOJDKHBI OBITH MPUHATH MEPHI TI0 00ECTICUSHHIO pa3Ie/ibHOM 00paboTKI



2.11.

Ll

MEPCOHABPHBIX JTaHHBIX, HCKIIOYAIOIINE OJHOBPEMEHHOE KOIMPOBAHHUE HHBIX
MEePCOHATBHBIX JAHHBIX, HE MOJUIEKAIINX PACTIPOCTPAHEHUIO U UCIIOJIL30BaHHMIO.
[lpy WCIOIB30BAaHWM THUIOBBIX (OPM JTOKYMEHTOB, XapakTep MH(OpManuu
KOTOPBIX IMPEIoaraeT Wik JOIycKaeT BKIOYEHUE B HUX IEPCOHAIBHBIX JaHHBIX
(manee - TunoBas hopma), JOIHKHBI COOJIOIATHCS CIIEIYIOIINE YCIOBHS:

a) TUIoBas (opMa WK CBS3aHHBIE C HEil JOKYMEHTBI (MHCTPYKLIUA I10 €€
3aI0JIHEHUIO, KAPTOUKH, PEECTPHI U JKypHAJIbI) JOJLKHBI CONEPIKATH CBEJACHHUS O
11eJTd 00pabOTKY MEPCOHANBHBIX JaHHBIX, OCYIIECTBIIEMON O€3 UCIIONB30BaHus
CPEICTB aBTOMATH3alvM, (AMUINIO, WMs, OTYECTBO M afpec CyObeKTa
MEPCOHATBHBIX JAHHBIX, UICTOYHUK MTOJyYEHHSI IEPCOHAIBHBIX JaHHBIX, CPOKH
00pabOTKH TIEPCOHAIBHBIX JAaHHBIX, IEpPeUeHb JAEHCTBUI C IE€PCOHAIBHBIMM
JaHHBIMH, KOTOpBIe Oy IyT COBEpIIAThCS B Ipoliecce X 00paboTky, oduiee
onucanue ucnoib3yeMbx MBYK «XI[BC» crioco6oB 06paboTKu MEpCOHAIBHBIX
JTAaHHBIX;

6) tunoBas Qopma JODKHA MpeAyCMaTpUBaTh IOJ€, B KOTOPOM CyOBEKT
MEPCOHAIBHBIX JIAHHBIX MOXXET TIIOCTaBUTh OTMETKY O CBOEM COIVIACMM Ha
00paboTKy NEPCOHATBHBIX TaHHBIX, OCYIECTBIAEMYIO O€3 HCIIOIB30BaHNs CPEICTB
aBTOMATHU3allH, — IIPU HEOOXOIMMOCTH IOJIy4€eHHs IMCbMEHHOI0 COrIacHs Ha
00paboTKy NEPCOHAIBHBIX JaHHBIX;

B) THIIOBass opMa JOJDKHA OBITH COCTAaBJIEHA TaKMM 00pa3oM, 4TOOBI KaKIbli W3
CyObEKTOB TMEPCOHAIBHBIX JAHHBIX, COAEpPXKAIMXCA B JOKYMEHTE, HMEI
BO3MOXKHOCTh ~ O3HAKOMHUTBHCSI CO  CBOMMHM  II€PCOHAIBHBIMH  JAHHBIMH,
CoJep KAIMMUCS B JOKYMEHTE, HE Hapylias IpaB W 3aKOHHBIX MHTEPECOB MHBIX
CyOBEKTOB IIEPCOHAIBHBIX JIAHHBIX;

r) TAnoBas (opMa IOJDKHA MCKIOYATh OObEJUHEHUE IOJIEH, IpeIHa3HaYEHHBIX
IUIE BHECEHMs TEpPCOHAIBHBIX MAaHHBIX, LEIH OOpabOTKHM KOTOPHIX 3aBEIOMO
HECOBMECTHUMBI.

IIpu BeneHHMU XypHaAJIOB (PEECTPOB, KHUT), COAEPKAIMX IIEPCOHAIBHBIE JaHHEIE,
HEOOXOAUMBIE /U1l OJIHOKPATHOTO TMPOITycka CyObeKTa MEePCOHAIBHBIX JaHHBIX Ha
teppuropuro MBYK  «XIIbC», Wiu B HHBIX aHAJOTMYHBIX LEIAX, JIOJDKHBI
COOJIFOAATHCSI CIETYIONINE YCIOBHS:

a) HEOOXOIMMOCTh BEJICHHS TaKOTO JKypHajia (peecTpa, KHUTH) IOJDKHA OBITH
npeaycMorpera jgokaiabHbIM akToM MBYK «XIIbC», comep:kamum CBEIEHUS O
nenu o0pabOTKM NEPCOHAIBHBIX JTaHHBIX, OCYIIECTBISEMOM 0€3 MCIIOIb30BAHUS
CPEACTB  aBTOMATHU3AllMM, CHOCOOBI (UKCAlMM U  COCTaB HHQOpMAIHH,
3alpalluBacMON y CyOBEKTOB NEPCOHAIBHBIX JAHHBIX, MEPEUEHb JHI (TIOMMEHHO
WIA 10 JOJDKHOCTAM), HMEIOIIMX JOCTYN K MaTepHadbHBIM HOCUTEISM U
OTBETCTBCHHBIX 3a BEIEHHE M COXPAHHOCTh JKypHaja (peecTpa, KHUIHU), CPOKU
00pabOTKM IEPCOHANBHBIX IAaHHBIX, & TaKXKe CBEICHUS O MOpPSAIKE IPOIycKa
CyObeKTa IepcoHalbHbIX MHaHHBIX Ha Tepputopuro MBYK «XIUBC» 6e3
HOATBEPXKACHUS MOMAJIUHHOCTH NEPCOHATBHBIX JAHHBIX, COOOIIEHHBIX CyOBEKTOM
IIEPCOHAIBHBIX IAHHBIX;

0) KomMpoBaHUE COAepXalleiics B TakuX OKypHadax (peecTpax, KHHIax)
uH(OpMAaIK He TOITyCKaeTCs;

B) TEPCOHAIBHBIE JAaHHBIE KaXIOTO CyObEKTa MePCOHATBHBIX JAHHBIX MOTYT
3aHOCUTBCA B TaKOH JKypHan (KHUTY, peecTp) He Oojiee OJHOrO paza B KaXIOM




cllyyae IpOIyCKa cyOBeKTa MepCOHAIbHBIX JaHHBIX Ha Tepputoputo MBVYK
«XTIBC».




2.13.

2.14.
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Jns Benenus XXypHana ydera oOparneHuil CyOBEKTOB MEPCOHAIBHBIX JaHHBIX 00
O3HAKOMJICHMHM C WX IEPCOHAIBHBIMU JAHHBIMU B CTPYKTYpHOM IIOJAPa3JcICHUN
Ha3HAYAlOTCs JIMIla, OTBETCTBEHHBIE 3a BeleHHMe U XpaHeHue JKypHana ydera
oOpaieHuii CyOBEKTOB IMEPCOHATBHBIX JaHHBIX 00 O3HAKOMIEHMH C MX
MIEPCOHATBHBIMU JJAHHBIMU.

Xypnain ydera obpartieHuii CyObEKTOB MEPCOHATBHBIX TaHHBIX 00 03HAKOMJIEHUU C
X TEePCOHATBHBIMHU JIAaHHBIMH [JOJKEH OBITh IMPOHYMEPOBAH, IPOLIHYpOBAaH M
CKpEIUIEH MOANUCHI0 PYKOBOJUTENS CTPYKTYPHOTO OAPA3AEICHHMS.

Xpanenue Xypuama yuera oOpaineHuil CyOBEKTOB MEPCOHAIBHBIX NAHHBIX 00
O3HAKOMJIEHMM C WX T[E€PCOHAIBHBIMU  JAHHBIMH  JOJ/DKHO  HCKIIOYaTh
HECaHKIIMOHUPOBAHHEIH IOCTYII K HEMY.

i 00paboTKU pa3IMYHBIX KaTETOPH MEPCOHAIBHBIX JAHHBIX, OCYIIECTBIAEMOMN
06e3 HCIIONB30BAaHUS  CPEJICTB  aBTOMATH3alMM, JUII KaXIOM  KaTeropuu
MEPCOHAITBHBIX JAHHBIX JOJDKEH MCIOJIB30BaThCs OTIENbHBIM MaTepualbHBIN
HOCHTEITb.

YHUUTOXKEHUE WIM O00€3IMYMBAHUE YaCTU NEPCOHANBHBIX [aHHBIX, €CIH 3TO
TOIYCKAeTCss MaTepUalbHBIM HOCHUTEIEM, MOXET IPOU3BOJUTHECA CIOCOO0OM,
UCKJIIOYAIOIUM JaJbHEHIyI0 00pa0oTKy S5THUX NEpPCOHAIBHBIX JAaHHBIX, HO C
COXpaHEHHUEM BO3MOXKHOCTH OOpaOOTKM HWHBIX JJaHHBIX, 3a()UKCHPOBAaHHBIX Ha
MaTepuabHOM HocuTele (ylajieHue, BhIMapblBaHUE). Y TOUHEHHE IEPCOHAIBHBIX
JaHHBIX TpU OCYIIECTBICHMH UX 00paboTku 0€3 UCIOJb30BAHUA CPEICTB
aBTOMAaTHU3allMU TPOU3BOAUTCS IyTeM OOHOBJIEHUS WJIM W3MEHEHUS JaHHBIX Ha
MaTepUaJbHOM HOCUTENe, a €clId OSTO He JIOIMyCKaeTcsl TEXHUYECKUMU
OCOOCHHOCTAMHM MAaTEpPUATBLHOTO HOCUTENS, — IyTeM (QUKCallud Ha TOM XK€
MaTepUaJIbHOM HOCHTEJE CBEJCHUM O BHOCUMBIX B HUX U3MEHEHMSX, JUOO0 IyTeM
U3rOTOBJICHUS HOBOTO MAaTEPUAIbHOTO HOCUTEIISI ¢ YTOYHEHHBIMU IIEPCOHAIBHBIMU
TAHHBIMU.

JIvna, ocymecTBisitomue o0paboTKy U (WIK) XpaHEHHUE NMEPCOHAIBHBIX JaHHBIX B
MBVK «XIIBC», HecyT OTBETCTBEHHOCTh 3a obecrieueHue uX HMHGOPMAIMOHHOU
6e3onacHocTH. JIuia, BAHOBHBIE B HAPYIICHHH HOPM, PETYIMPYIOIUX 00paboTKy U
XpaHEHUE  IIEPCOHAIBHBIX  JAHHBIX, HECYT TIpPaXIaHCKYI0, YTOJIOBHYIO,
aIMUHUCTPATUBHYIO, JUCIUTUIMHAPHY IO u UHYIO PeIyCMOTPEHHYIO
3aKOHOJATENILCTBOM Poccuiickoit deepaiiiii OTBETCTBEHHOCTb.

2.16. Iuya, umerowjue omnouieHue K pabome ¢ NEPCOHANbHYIMU OAHHBIMU, OOJIHCHBL

Obimb 6 00a3amMeNbHOM NOPAOKE O3HAKOMIEHbI MO0 PACRUCKY C HACmoAujel
Hucmpykuyueii.

3. Ilopsinok oGecnevyennsi 6€30MaCHOCTH MPH 00padoOTKe
U XpaHEHHH NMePCOHATbHBIX JAHHBIX, 0CYIeCTBJISIEMBbIX
€ HCI0/Ib30BAHHEM CPEe/ICTB ABTOMATH3ANH

3.1. be3onacHOCTh MEPCOHAIBHBIX JAHHBIX MPU UX 00pabOTKE B aBTOMATH3MPOBAHHBIX

MHOOPMAIIMOHHBIX CHUCTEMaX OO0ECIEeUUBACTCS C IMOMOIIBIO CHCTEMBI 3alWTHI
NIEPCOHAIBHBIX JAaHHBIX, BKIIOYAIOLIEH OpraHU3allMOHHBIE MEpPhI U CPEJICTBA
3a0MTel MHGOpPMAIMM, a TaKXKe HUCIONb3yeMble B HH()OPMAIMOHHON CHCTEME
UH(POPMAIIMOHHBIE TEXHOJIOTHH.
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Jlomyck  NOKHOCTHBIX —JiMIT K  0o0paGoTKe IEepCOHANBHBIX JAHHBIX B
aBTOMAaTU3MPOBAHHOW MH()OPMAIIOHHON CUCTEME OCYIIECTBIISETCS Ha OCHOBAHHU
COOTBETCTBYIOIUX Pa3peIIUTENbHBIX JOKYMEHTOB U KIIFOUeil qocTyra (mapoei).
Pasmelnenre aBTOMAaTH3UPOBAaHHBIX HMH(MOPMALMOHHEIX CHCTEM, CIICIHATBHOE
000py/I0BaHHE ¥ OPTaHM3alUs ¢ UX HCIOJIb30BaHMEM PabOTHI C TIEPCOHAIbHBIMK
JaHHBIMH JIOJDKHBI 00€CIIeunBaTh COXPAHHOCTh HOCUTEIIEH MEPCOHANBHBIX JAHHBIX
U CPEACTB 3almMThl HMHOOPMALMKM, a TakKe HCKIYaTh BO3MOYKHOCTD
HEKOHTPOJIIUPYEMOr0  IpPeOBIBaHUS B COOTBETCTBYIOLIMX IIOMEILIEHUIX
IIOCTOPOHHUX JIUII.

KoMIproTepsl W(WIM) SIeKTPOHHBIC MAIKH, B KOTOPBIX COJep:KaTcs dailmbl ¢
IIEPCOHAIBHBIMU JaHHBIMH, JUIS KaXIOTO MOJIB30BATE/S JOKHEl OBITH 3alUIIEHBI
UHIMBATyaJIbHBIMU TIAPOJIAMU JIOCTYIA, COCTOSIIMMH U3 6 M 00jiee CHUMBOJIOB.
Pabora Ha xommblOTEpax ¢ IepPCOHATBHBIMK JAHHBIME 0€3 Tapoieil JOCTYIA M
O 9y’KMMH, 2 paBHO OOIIMMH (OXMHAKOBBIMH) TTAPOJIIMH, HE JOIYCKAETCs.
Ilepecblika MepcOHANBHBIX JAHHBIX €3 HCIONB30BAHMS CTIEIHATBHBIX CPEICTB
3aIIMTBl 1O OOLICNOCTYNHBIM CETSAM CBSI3H, B TOM 4ucie MHTepHeT, He
JOILyCKaeTCs.

3.6. TexHnuecKue U MPOrPaMMHBIE CPE/ICTBA JOJDKHBI YIOBIETBOPSTH YCTAHABIMBAEMBIM

3.7,

B COOTBETCTBMM C 3aKOHOJATENLCTBOM Poccuiickoit ®Demepanuu TpeOGOBaHMAM,
00€CIeYNBAIOIINM 3aIUTy HHPOPMALIUH.

IIpy  00paboTKe MEpPCOHANBHBIX JAHHBEIX B HHMOPMALMOHHOW CHCTEME
NIOJIb30BATEIIAMU JNOJKHO OBITh 00ECIIEUEHO:

- MCIOJIb30BAHUE TPEHA3HAYCHHBIX /I 5TOT0 pasfesioB (KaTaaoros) HOCHTeEeit
MHQOpMAllMK, BCTPOCHHEIX B  TEXHMYECKME  CPEICTBA, WIH  CHEMHBIX
MapKUPOBaHHBIX HOCUTEIIEH;

- HeJONymeHHe (U3MYECKOTO BO3JNCHCTBHS HA TEXHUYECKHE CPEACTBA
aBTOMAaTU3MPOBAHHOH 00PAabOTKU IMEPCOHANBHBIX NaHHBIX, B PE3YJIBTaTE KOTOPOTO
MOXET ObITh HapYIIEHO UX (yHKIMOHUPOBAHUE;

- IOCTOSIHHOC HCIIONIb30BAHUEC AHTHBHPYCHOrO OOECHedeHMS Uit OOHapyKEHHUs
3aPAKEHHBIX (AlJIOB ¥  He3aMe/UIHTENBHOE BOCCTAHOBICHHE —IIEPCOHAIBHBIX
JAHHBIX, MOJU(DUIIPOBAHHBIX 150051 YHUYTOKEHHBIX BCJIEZICTBUE
HECaHKIIUOHUPOBAHHOTO JOCTYIIA K HUM;

- HCJONYIICHNE HECAHKIMOHUPOBAHHBIX BBIHOCA U3 MOMEINEHHH, yCTAHOBKH,
NOAKIIOUEHHA 000pYAOBaHHS, @ TAKKE yNAICHUS, UHCTAIUISIAN WIH HACTPOHUKH
IPOTrPaMMHOI0 OOeCTICUEHH S,

3.8. Ilpu 06pabGoTKe MEPCOHATBHBIX IaHHBIX B ABTOMAaTH3UPOBAHHON MH(YOPMAIIMOHHON

CHCTEME pa3paboTUYMKaMU U aIMUHICTPATOPAMH CHUCTEM JOJIKHBI 00ECTIEUHBATHCS
- OOyueHHE JINLI, NCTIONB3YIOUIMX CPE/CTBA AIIUTEH HHDOPMALMH, IIPUMEHSIEMEIE B
aBTOMATHU3MPOBAHHBIX HH(YOPMAIIMOHHEIX CUCTEMAX, IPABUIAMHU PaGOTHI C HUMH;

- YY4eT JuN, JONYHICHHBIX K paboTe C TEepCOHAJbHBIMU JAHHBIMH B
aBTOMAaTH3UPOBAHHON HH(POPMAIMOHHOM CHCTEMe, TIpaB | NapoIel JOCTyIa;

- YHCT TNPUMEHACMBIX CPEJACTB 3allUThl MHGOPMAIUHM, OSKCIUTYaTAlUOHHON W
TEXHUYECKON JOKYMEHTALIMU K HUM,

- KOHTPOJL 32 COONIOACHWEM YCIOBMH HCHOJNB30BAHHS CPEICTB  3all[UTHI

MHQOpMaLMY,  MPedyCMOTPEHHBIX OKCIUTyaTalMOHHOM U TEXHHUYECKOMU
JIOKYMEHTAIUEeH;




- OMKMCAHUE CUCTEMBI 3AIUTHI IEPCOHABHBIX JTaHHBIX;
- WHBIC TpeOOBaHMA IO 3aIUTe IEPCOHATBHBIX JAHHBIX, YCTAHOBJIEHHBIX
uHCTpYKIUsAIMu MBVYK «XIIBC» 110 UX UCIIONB30BAHUIO U DKCILTYaTaliH.

3.9. OcobGennoctu obecreyeHust 6e30MacHOCTH MH(GOPMALME ¥ KOH(MHUIECHINATBHOCTH

4.1.

4.2.

IIEPCOHANIPHBIX  JAaHHBIX,  CBA3aHHBIE C  HCIOJb30BAaHUEM  KOHKPETHBIX
ABTOMATU3MPOBAHHBIX HWHMOPMAIMOHHBIX CHUCTEM, OIPEACISAIOTCS JIOKAILHBIMUA
HOpMaTUBHbIMH JIokyMeHTaMu MBVYK «XLIBC», periaMeHTUpyrOImUuMH MOPSI0K
UCIIOJIb30BaHMS yYKa3aHHBIX UH(QOPMaIIMOHHBIX CHCTEM, a TaKKe
9KCILTYyaTallMOHHOW ¥ MHCTPYKTUBHOU JIOKyMEHTAIMEH, KacarloImehcss TEXHUUECKUX
CpencTB  00pabOTKM  MEPCOHAIBHBIX  JaHHBIX B  paMKaX  KOHKPETHOM
aBTOMaTH3UPOBAHHON MHPOPMAIIMOHHOM CHCTEMBI.

4. Ilopsinok y4yeTa, XpaHeHHs U 00paLeHHs]
€0 Cb€MHBIMH HOCHTEJISIMHU NEPCOHAJIbHBIX TaHHBIX
(X TBepABIMH KONHSMH), 2 TAKIKE HX YTHIM3ALUH

Bce Haxomsmmecs Ha XpaHeHMH W B OOpalleHHd ChEMHBIE HOCUTENIH C
[EPCOHANIBHBIMUA JaHHBIMH MOJJIEKAT yu€Ty. Kakaplif CheMHBI HOCHTEIb C
3allUCaHHBIMU HAa HEM IICPCOHAJBLHBIMU IAHHBIMU JOJDKEH HUMETh JTHKETKY, Ha
KOTOPOIi yKa3bIBACTCS €TI0 YHUKAJIBHBIN YUETHBIN HOMED.

Yuer u Bbllady CHEMHBIX HOCUTENCH MEPCOHAIBHBIX JAHHBIX MO yTBEPIKIEHHON
(opMe OCYLIECTBIAIOT PaGOTHHKH CTPYKTYPHBIX MOApA3JeNeHui, Ha KOTODPBIX
BO3JIOKCHBI (DYHKIMM XpaHEHHS HOCHUTENeH MepCOHAIBHBIX JaHHBIX. PaGOTHUKH
MBYK «XIBbC» nomyyaroT y4TeHHbIN CheMHBINH HOCUTEb HEPCOHATBHBIX JAHHbIX
OT YIOJIHOMOYEHHOI'O JIMIA Ui BBIIOJHEHUS pabOT Ha KOHKPETHBIH cpok. [Ipu
IIOJIy4€HUH JCJIAI0TCS COOTBETCTBYIOIIME 3alMCH B XKypHase ydera. ITo okoHuanum
paboT Mmosb30BaTENb CIAET CHEMHBIA HOCUTENb Ul XPAHEHUS YIIOJHOMOYEHHOMY
AOJDKHOCTHOMY JIUITY, O YeM JIEJa€TCs COOTBETCTBYIONIAS 3aMKCh B )KypHAJIC yUueTa.

4.3. He momyckaercs:

4.4.

- XPaHEHUE CBEMHBIX HOCHUTENIEH C NEPCOHATBHBIMH [JAaHHBIMM BMECTE C
HOCHUTEJISIMH OTKPBITOM uH(opMalyy, Ha pabouux cTosax, JM00 OCTaBIeHHE UX 63
IIPUCMOTpa WK Tepe/iaya Ha XpaHEHUE IPYTUM JIUIAM;

- BBIHOC CBEMHBIX HOCUTEIEH C MEPCOHATBHBIMH JaHHBIMH U3 CIyKEOHBIX
IIOMEUICHU 111 pabOTHl ¢ HUIMH Ha JIOMY, B TOCTHHHLAX H T. .

Ilpu ornpaBke WM mepenade NEPCOHANBHBIX NAHHBIX aApecaTaM Ha CHEMHBIE
HOCHUTEJIN 3aIMCBIBAIOTCSA TOJIBKO MpeHa3HAYEHHbIE afipecaTtaM qaHHbie. OTIpaBKa
NEPCOHANBHBIX JaHHBIX ajpecaraM Ha CHEMHBIX HOCHUTENSX OCYINECTBISETCA B
HOpSIAIKS, yCTAQHOBJICHHOM [UIs JOKyMeHTOB wuMerommx rpud «JICID» (mwis
CITy’KeOHOTO MOJB30BaHUsA). BRIHOC CHEMHBIX HOCHTENEH ITEpPCOHAIBHBIX JAHHBIX
MU HENOCPEIACTBEHHOW IEpellaud  aJpecaTy OCYINECTBIIAETCS TOJBKO C
IMHCBEMEHHOTO pazpemenus gupekropa MBYK «XIIbC.

4.5. O caxrax yTpaThl CHEMHBIX HOCHTENEH, COMEPIKAIINX IEPCOHAIBHBIE TAHHEIE, JTHO0

pasriaiieHuss COJCp)KalUXCsl Ha HHUX CBEIEHHN HEMEJICHHO CTaBUTCI B
U3BECTHOCTH TupeKTop MBYK «XI[BCy.

Ha yTpaueHHBIE HOCUTENM COCTABIISETCS aKT. CooOTBETCTBYIONUE OTMETKU
BHOCATCS B )KYPHAJIBl y4€Ta Chb€MHBIX HOCUTEIIEH MePCOHAIBHEBIX JAHHBIX.




4.6.

4.7.

CbeMHBIE HOCHTENM MepCOHATBHBIX JaHHBIX, NPUIICIIINE B HETOAHOCTb, HJIH
OTCITYXHUBIINE YCTAHOBJICHHBIA CPOK, MOMIEKAT YHHYTOKEHUIO. YHHUTOKEHIE
CBCMHBIX HOCHUTENEH C KOHOHIEHIMATBHOMN uHpOpMaIMel  ocyIecTBIseTCs
COOTBETCTBYIOIICH KOMHUCCHEH, cocTaB KOTOPO#  yTBEPHKIAETCS MPHKA30M
mapekropa  MBYK  «XIIBC». Ilo pesynsraram YHUYTOXEHUS HOCHTEIEi
COCTABIIACTCA AKT YTBEPKIACHHOM GOPMBL.

Ilpu ocymectBienun 06paborku [IEPCOHAJIBHBIX JaHHBIX C HMCIOJIb30BAHUEM
CPCACTB aBTOMAaTH3aLUU JUIS KaKI0i UH(POPMAIIMOHHON CHCTEMEI IIEPCOHAIBHEIX
J@HHBIX TOJDKEH OBITh Ha3HAUYCH aIMUHUCTPATOP, a JJII CUCTEM BEICOKUX KJIACCOB —
TaKKe aIMMHUCTPATOP CUCTEMBI 6e30MacHOCTH. TeXHHYECKOe o0ciyKuBaHKe
000pYIOBaHUS JIOJDKHO OCYIIECTBIATHCS COOTBETCTBYIOIIMM  OOCITYKHBAFOIIAM
IIEPCOHAJIOM.




